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biz²BusinessSuite of inPuncto

*“SAP and R/3® are registered trademarks of the  SAP Corporation“

Microsoft ® is a registered trademark of  th Microsoft Corporation

biz²Archiver
(SAP filing and opt. archiving)

biz²Explorer 
(Depiction of virtual files directly in SAP

structures, thumbnails, formats)

biz²Scanner
(Scan-on-Demand Integration,

any SAP object)

biz²OfficeSynchronizer
(Integration of MS-Office in SAP)

biz²ScanServer
(Mass-scanning;

voucher recognition)

biz²ExportServer
(Offline availability of SAP data

and documents)

biz²Viewer 
(Simple pixel viewer, single print

e-mailing, scale print)

biz²Validator
(Ergonomic workflow add-on)
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� User interface of the biz²Scanner

� biz²Scanner integration into SAP (in/outPlace in SAP GUI)

- in SAP DMS (DIR)

- via ArchiveLink

- via SAP generic object services

- as an external capturing system

- via SAP RecordsManagement

� biz²Scanner for Windows (XP, WIN7)

biz²Scanner - Overview
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This could be your result by 
paper document capturing!

Here: in example of SAP DMS 
(inPlace integration in SAP 
GUI)

Easy-to-use principle is here 
the focal one! User-friendly 
graphic interface 

biz²Scanner – User Interface (1)
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biz²Scanner supports:

biz²Scanner – User Interface (2)

� browsing a multipage document

� rearranging individual pages in a 
document

� cutting/inserting at the current 
position

� deleting all pages

� inserting any number of pages at the 
current position of the document

� zoom functions (i.e. adjusting to 
windows, zooming with a frame)

� rotation of single pages

� Aborting at any time during the 
capturing process

� adding images from a central 
directory

� adding digital tab dividers
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biz²Scanner – User Interface (3)

� TIFF documents can be imported via 
an access to a central directory 

� The content of each directory 
(usually splitted in shared content 
and SAP user owned content) is 
displayed as thumbnails

� Some simple zoom functionalities 
are available too

� For a fast access there are only the 
first pages of multipage TIFF files 
that are displayed; using the 
<insert>button one can insert the 
rest pages in the main display of the 
document
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� biz²Scanner uses the scanning interface of the hardware scanning device.
Thus the full productivity of the device can be used.

Bedienung biz²Scanner

biz²Scanner – TWAIN integration

� Here is an example of a user 
interface that integrates the 
original TWAIN driver of the 
scanning appliance producer

� An alternative user interface can 
be one that uses the 
biz²Scanner TWAIN driver; this 
one can be set via the general 
settings of the software (fast 
access settings)
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“Create" a new original file

1.) biz²Scanner and DIR

� An original file can be 
assigned to an 
existing DIR or can be 
created in generating 
a new DIR

� Using the "create 
button“ is the standard 
approach for creation 
of new documents
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In the SAP R/3®* standard customizing the program biz²Scanner has been allocated to the 
key of the workstation application. The program is started within the SAP GUI. 

“Create“ for the generation 
of a new file with the 
biz²Scanner (type ZSC)

*“SAP and R/3® are registered trademarks of the SAP Corporation“

Starting the biz²Scanner
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2.) biz²Scanner with an ArchiveLink integration

� Via biz²Scanner the user can capture and file documents right into the archiving 
system (e.g. biz²Archiver)

� This capturing scenario can be applied for all kind of SAP R/3®* objects

� There are several possibilities available:

– capturing via the central scanning transaction OAWD

– capturing via the generic object services

Alternative:  

– capturing at a DIR via ArchiveLink integration

*“SAP and R/3® are registered trademarks of the SAP Corporation“
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Central Scanning Transaction OAWD (1)

� So called pre-settings are offered to the user. The user can open these pre-settings via the 
transaction OAWD

� These transactions are used for the execution of various archiving/filing scenarios in SAP 
R/3®*. In this connection each presetting stands for a specific combination between SAP 
R/3®* business objects and ArchiveLink document types

� Via standard customizing the following archiving/filing scenarios are available to the user:

*“SAP and R/3® are registered trademarks of the SAP Corporation“

� Filing for later capturing
� Filing for later allocation
� Filing and capturing

� Filing and allocation
� Allocation and filing
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Central Digitalization Transaction OAWD (2)

� Example for “allocation and filing“ scenario about an incoming business object in category 
„materials“; the user has entered the material number and confirms his entry with the 
“OK/enter“ button

Button “OK 
Enter“

� Subsequently the biz²Scanner interface appears in a separate window. 

� After being successfully scanned the file is stored in the archive. 
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� The user calls the generic object services from his current transaction. One of these 
services calls the biz²Scanner, which means automatically- a scan file is created, it is 
filed in the archiving system and it is assigned to the current SAP business object.

� Example: financial accounting TA FB03

3.) biz²Scanner in the SAP Generic Object Services
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SAP Generic Object Services

� The SAP customizing analyzes the process of the integration in the generic object 
services and offers to the user (according to his authorisation) ArchiveLink types 
(administrated in SAP) that match to this certain object type

� biz²Scanner opens a window for direct selection of a type

� After successfully scanned, a file is filed/archived in the archiving system 
(corresponding to the SAP customizing)

� Benefits: central administration of the ArchiveLink types in SAP; existing 
authorisation rule in SAP is always respected
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More examples for SAP Generic Object Services

� biz²Scanner 
integrated in the 
generic object 
services (here 
Personnel Record)

� Single-scan direct 
on the 
corresponding 
object

� Option: directly 
initiation of mass 
scanning (e.g. 
Capturing/digitalizi
ng of a whole 
Personnel Record)
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Visualising of AL-documents of the paper receipt
(via biz²Explorer)

� There are several 
documents of different 
ArchiveLink types here 
that are assigned to 
one paper receipt file

� Transparent visualizing 
of electronic records
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Alternative: 
Capturing at a DIR via ArchiveLink:

� This kind of optical capturing of documents at a DIR is a variation of filing/archiving 
originals

� No KPro functionality is needed; one can attach more than two documents at a DIR

� The scanned documents are not originals in terms of SAP DMS- they are  
ArchiveLink documents
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4.) biz²Scanner as an External Capturing System

� biz²Scanner as an 
external capturing 
system (Start from 
Windows/ Start/ 
Programs): e.g. in 
various mass 
scanning scenarios

� SAP legitimation 
required – facilitates 
process history from 
the first step!

� Option: additional 
entry of document 
types available 
(purpose: control of 
subsequent 
processes)
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5.) biz²Scanner in SAP RecordsManagement

The last click starts automatically the scan 
client of the SAP partner inPuncto 

(biz2Scanner). For capturing you can start 
the driver of your scanner. Please click on 

the button
“scan“

An integrated display  into the SAP GUI is 
also available
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Option: Reading-Out Document Contents and…

� biz²Scanner supports 
input scenarios (together 
with biz²ScanServer) 
including additional 
functions that concern 
the reading-out of 
document contents, 
validation, workflow etc.
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Transfer of the values to SAP

Remove the attributes of the 
Inbox to better image display.

Click kere
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6.) biz²Scanner as Windows Application

� Initiation via Start/ Programs – Filing in personal directory or share
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� Uncomplicated capturing of documents (originals) directly at a SAP R/3®*-
workstation by the official in charge (scan-on-demand)

� Sensitive documents (protection of data privacy) processed by the official in charge 
(e.g. human resources department)

� Full integration into the (user familiar) SAP-GUI

� One step document capturing at a DIR:

– the file name of the scanned document is irrelevant

– an incorrect allocation made by the user is excluded

� User-friendly interface, suitable for the occasional user as well 

� One can immediately repeat the scanning if the result does not meet ones 
expectations 

*“SAP and R/3® are registered trademarks of the  SAP Corporation“

Benefits: biz²Scanner (1)
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� Utilization of the standard format Multipage TIFF 

� Utilization of the standard interface TWAIN

� Editing of existing documents is possible with the biz²Scanner
(e.g. changing the order of the pages)

� Support of the standard image format Multipage TIFF with automatic FG4 compression for 
black and white pages

� Supports direct generating of PDF-files

� Independence from the filing system

� InPlace presentation

� Integration into the “generic object services“

� Integration of multi-function-devices

� Support of the use in the environment of Citrix, respectively TerminalServer

� Respecting of SAP authorisation rules/ SAP business logics (e.g. AL-document types etc.)

Benefits: biz²Scanner (2)
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Your contact:

Dr. Frank Marcial
Tel: +49 (0)711 66188 511
Fax: +49 (0)711 75878614
frank.marcial@inpuncto-gmbh.com

Thank you very much for your attention!


