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inPuncto biz²BusinessSuite 

*ñSAP and R/3È are registered trademarks of SAP AGñ 

Microsoft ® is registered trademark of Microsoft Coporation 

biz²Archiver 
(SAP storage and opt. archiving) 

 

biz²Explorer  
(display of virtual records direct in SAP 

structures, thumbnails, formats) 

 

biz²Scanner 
(scan-on-demand integration, 

 SAP business objects) 

 

biz²OfficeSynchronizer 
(integration of MS-Office in SAP) 

 

biz²ScanServer 
(bulk scanning; 

Paper receipt recognition ) 

 

biz²ExportServer 
(offline availability of  

SAP data and documents) 

 

biz²Viewer  
(simple pixelviewer, singleprint 

emailing, scaled print) 

 

biz²Validator 
(ergonomic workflow add-on) 
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Highlights Overview 



biz²OfficeSynronizer.ppt Slide 4 

Highlights 

Clear positioning by optimal application of SAP EasyDM 

Â The user can optional operate 

the SAP EasyDM 

Â By storing a file out of the MS 

application the user has a direct 

access to the SAP EasyDM 

structures 

Â Positioning:  

* SAP EasyDM  concerns the 

file handling 

* b2OS synchronises the 

content of the documents (!! 

bidirectional) 
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Highlights 

Direct communication to SAP out of the MS-Office 

Â All kind of additional data 

(classification/object links) are 

completed in a direct 

communication with SAP (incl. F4 

search help)- right out of the MS 

application (here Word) 

Â Here: already checked document 

i.e. in a SAP EasyDM record 
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Highlights 

Ad-hoc Filling of Documents with SAP Content 

Â Ad-hoc SAP fields can be added 

in a document; these can be 

synchronized bidirectional 

Â éor you can 

generate a form, and 

fill it with SAP values 

ï and of course 

change them later 
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Highlights 

Full Consistency (SAP, MS Document) 

Â Changes in the content of a 
document (here a Word document) 
are synchronized in SAP 

Â Changes in the SAP content are 
synchronized in the document  

Â éand are also available in 

EasyDM  
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Highlights 

Simple Template Generating via MS-Office 

Â A Word document (e.g. template) 
can be instantiated by SAP 

Â éin the document are the 

already synchronized values! 

Â Develop a convenient template 

management! -> Easy-to-use !! 
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Highlights 

Same Handling in Other MS-Office Applications 

Â ébidirectional synchronizing  -> 

here in Excel  
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Highlights 

Quick Search/Access to the Documents in Use 

Â Function Ălast originals" offers a direct 

access to the last 5-10 originals -> no 

need of SAP search of 

DocumentInfoRecords (DIR) 



biz²OfficeSynronizer.ppt Slide 11 

Highlights 

Thorough Regarding of the SAP Concepts 

Â Checked for display 

originals can be turned 

into editable objects 

without leaving the MS-

Office application  

double click 
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Highlights 

Comfortable Handling (in/out) of Outlook/SAP 

Writing his emails, the user can attach 

DIR originals on the email without 

leaving the Outlook 
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Highlights 

Personal Quick Access (SAP TA) Direct out of MS-Office 

Â The user can assign up to 3 SAP 

transactions to buttons in the menu bar 

of biz²Synchronizer and call these 

transactions quickly -> so the user 

specific function favourites that are 

used often are always at hand  
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Highlights 

Further Configuration Settings 

Â In this dialog field there are some extended 
configuration options for the user. Administrator 
can initialize/limit the default settings for the 
SAP user-> company-specific standards for 
document archiving 

ï adjustable prefix for description of originals -> i.e.  
the documents that reach SAP via the 
biz²OfficeSynchronizer are subjected to a definite 
distinction -> standardizing 

ï adjustable format with the function of a time 
stamping for the DIS-descriptions - ditto 

ï According to the user's working preferences he 
can either minimize the biz²OfficeSynchronizer 
main dialog or place this into the task bar-> 
improvement of the customer-specific handling 

ï The user can also choose the search of 
DocumentInfoRecords in using the standard F4 
search help or in using the transaction CV04N -> 
improvement of the customer-specific handling 
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Insider Knowledge 

Â The usage of the newest Microsoft technologies (COM-AddIn) by all of the MS-

Office-Integrations to SAP results with essential improvements for the bidirectional 

communication between SAP and MS templates (Word/Excel) -> security of 

investment (from the customer point of view) 

Â In case that multiple originals of the same document type have to be generated in 

the SAP system, their attributes, i.e. object links, descriptions etc. are buffered and  

are ready to be retrieved direct out of the DIRs -> Acceleration of the generation of 

documents in SAP 

Â The originals handled with the bizĮOfficeSynchronizer Ăknow" that they belong to a 

certain DIR. Some exemplary features based on it are: automatic version 

corrections and old data migration by the content evaluation of documents 

Â DIR description and original description can be both edited in the info dialog of  

biz²OfficeSynchronizer. The editing is conducted direct out of the active MS-Office 

application 

Â Overwriting of a document, which is used by two or more user is excluded, due to 

the competitive access feature of the software-> only one user can work with a 

document at one time. 



biz²OfficeSynronizer.ppt Slide 16 

biz²OfficeSynchronizer in Use 

Easy-to-use 
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biz²OfficeSynchronizer in Use I 

 

Â The menu is integrated 

direct in the Word 

command bar 

Â To connect with the SAP 

system only a click -> 

standard SAP log on! 

Â Basic principle: after 

generating a Document- 

InformationRecord (DIR) in 

SAP, SAP becomes the 

leading system! Data 

between SAP and Word 

can be synchronized 

bidirectional 
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biz²OfficeSynchronizer in Use II 

Â Customizing is placed 

almost completely inside 

the SAP system 

Â All SAP functionalities are 

available 

Â Context sensitive menu bar 

ï choice of the 

document type 

ï generate, version, edit 

DIR, display last 

originals  

ï save DIR/original, 

attach on DIR 

ï synchronize data 

ï favourites 
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Generating a New Document (Example Word) 

 

Â A new document is 
generated in the Word 
application 

 

Â Choice of the document 
type according to the SAP 
customizing 

 

Â Information of the DIR; the 
belonging classifications 
and object links can be 
exchanged bidirectional 
with the document  
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Generating a New DIR in SAP 

Â According to the document 

type, some information input is 

required in this dialog field, i.e 

object links, class parameters, 

descriptions, etc. 

Â A differentiation function 

between ĂCan und Mustñ fields 

can be customized 

Â SAP search help function is 

integrated 

Â Optional deduction logics 

facilitate the filling of the dialog 

fields 

Â Known email items in Outlook 

are automatically filled in the 

dialog mask 
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Integrated Standard SAP Search Help 

 
Â The user calls the standard 

SAP search help here 

Â He enters and confirms the 
search parameters 

Â The search configuration can 
be saved as tamplate if it is 
often used 

 

Â The assignment of the original 

to the DIR is also conducted 

via the standard SAP search 

help 

 


